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Agenda – Committee of the Whole 
Penn Manor School District 
Monday, September 18, 2017 
Manor Middle School – Board Room 
 
 
WORKSHOP    
5:30     Twitter and Social Media 
 
EXECUTIVE SESSION 
6:15 Student Matter (special education) 
6:35 Personnel (Review of items 3B-Resignations, 3C-Retirements)  
      
           
COMMITTEE OF THE WHOLE 
7:00 
 
CALL TO ORDER:      Mr. Long 
 

NEXT MEETING:     The next scheduled meeting of the Penn Manor School Board will 
be held on Monday, October 2, 2017 at 7:00 p.m. in the Board 
Room of the Manor Middle School. 

 
ANNOUNCEMENT:     An Executive Session was held prior to the Committee of the 

Whole meeting for the purpose of discussing a student matter and 
personnel as detailed above. 

 
ROLL CALL: 
 

APPROVAL OF MINUTES:     September 5, 2017 
       http://www.pennmanor.net/boardminutes/ 
 

STUDENT REPORT:     
 
 
CITIZEN’S COMMENTS:      Name and Address 
 

BOARD DEVELOPMENT OPPORTUNITIES AND REPORTS:    
 
 
INTRODUCTION OF NEW TEACHERS: Dr. Shaffer and Dr. Egan  
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Item 1.                 Recognition of Honor Roll of School Board Service  
(7:30 – 7:45) 

Explanation: Dr. Frerichs is being recognized by the Pennsylvania School Boards 
Association (PSBA) for 20 years of service as a school board director. Mr. Straub 
and Mr. Lyon are being recognized by PSBA for 8 years of service as a school board 
director in Penn Manor.  

 
Information Only 
 

   
Item 2.                        Fiber WAN RFP with Intermediate Unit #13 - Mr. Reisinger 
(7:45 - 8:00) 

Explanation: Mr. Reisinger will discuss a possible network proposal with IU13. 
 

                        Information Only 
 

 
Item 3.          Preliminary Audit Report – Mr. Johnston 
(8:00 – 8:15)     

Explanation: Mr. Johnston will review preliminary numbers from the 2016-2017 
audit and discuss fund balance implications and proposed transfers to the capital 
reserve fund. 
 
Information Only 
 

 
 
ADJOURNMENT 
 
 
SCHEDULING AN APPEARANCE ON THE AGENDA 
Any individual or group wishing to address the Board of School Directors may do so at each meeting during the agenda item 
titled Citizen’s Comments.  At this time the President will ask if any district resident or taxpayer wishes to address the Board 
of School Directors.  If so, the following procedures shall be followed: 
 
• The resident or taxpayer wishing to speak will be recognized by the chair and then state his/her name and address. 
• The speaker may choose to speak at that time or request a delay until specific agenda item is before the Board of School 

Directors for consideration. 
 • Comments shall be limited to no more than five minutes. 

• The chair may limit repetitive comments. 
• The right to comment is for the purpose of addressing the Board of School Directors, not for asking questions of the 

directors or persons employed by the Penn Manor School District. 
• Vulgar, abusive, obscene, profane language, defamatory remarks will not be permitted. 
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Agenda – School Board Meeting 
Penn Manor School District 
Monday, September 18, 2017 
Manor Middle School – Board Room 
At Conclusion of the Committee of the Whole   
 
 
CALL TO ORDER: 
 
 
MOMENT OF SILENCE Mr. Long  
 
 
FLAG SALUTE: Mr. Long  
 
 
NEXT MEETING: The next scheduled meeting of the Penn Manor School 

Board will be held on Monday, October 2, 2017 following 
the Committee of the Whole meeting. 

 
ANNOUNCEMENT:     An Executive Session was held prior to the Committee of 

the Whole meeting for the purpose of discussing a student 
matter and personnel as detailed on the Committee of the 
Whole agenda. 

 
ROLL CALL: 
 
 
CITIZEN’S COMMENTS:  
 
 
APPROVAL OF MINUTES: September 5, 2017 
 http://www.pennmanor.net/board/minutes/ 
 
  
SUPERINTENDENT’S REPORT:  
 
TREASURER’S REPORT: August 2017  
 
PAYMENT OF BILLS: August 2017 
 http://www.pennmanor.net/blog/category/tr/ 
  
 General Fund $  4,073,601.72 

Food Service Fund $ 2,862.23 
 PMSD Capital Reserve Fund $      1,007,046.97 
 PSDLAF Cap Reserve Fund $     3,574.71  
 Student Activity Fund $         15,786.21 
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Item 1. Review of School Board Meeting Agenda – Mr. Long 
 
Item 2.       Consent Agenda for Administrative Actions – The administrative staff is 
 recommending approval of the following:  (ROLL CALL) 
 
A. Tax Exoneration (see page 4) 
 
B. Job Description – District Food Service Cashier (see pages 5-6) 
 
C. Contract Approval - Elaine Torres, Spanish speaking psychologist, for 30 hours at $75.00 per 

hour to conduct special education evaluations 
 
D.     Kelly Services Direct Hire Agreement as per the attached (see page 7) 
 

      Explanation: Kelly Services will assist in hiring open Technology Department positions. 
 
E.     AHERA Re-Inspection and Management Plan Update Services  
 

Explanation: Agreement with EHC Associates to provide environmental services for all district 
owned buildings. 

 
F.     Change Orders - Conestoga Elementary School 
  Change Order 2 – Add $4,321.34 Myco Mechanical, Inc. 

 PCO #005R - $4,321.34 
Change Order 6 - Add $174,760.45 Perrotto Builders LTD.   

 PCO #005R - $14,914.61 
 PCO #012 - $978.30 
 PCO #013R - $15,217.99 
 PCO #014B - $35,076.42 
 PCO #016R - $6,673.02 
 PCO #044R - $1,099.05 
 PCO #049 - $1,482.47 
 PCO #061 - $2,166.47 
 PCO #062 - $11,616.67 
 PCO #065 - $529.07 
 PCO #075 - $2,570.40 
 PCO #080 - $5,761.98 
 PCO #081R - $60,618.60 
 PCO #082A - $361.87 
 PCO #085 - $425.72 
 PCO #093 - $15,267.81 

 
G.     CAFCO Bids Vendors for 2017-2018 

 Feeser’s      $ 256,312.00  
 US Foods      $ 384,468.00  
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H. Memorandum of Understanding with Millersville University for a five year term beginning 
August 31, 2017 (see pages 8-10) 

 
Explanation: Agreement for Penn Manor students to enroll in an off-campus course as a non-
degree student at Millersville University.  

 
I. Dual Enrollment Agreement with PA College of Health Sciences (see pages 11-14) 
 
Item 3.       Consent Agenda for Personnel – The administrative staff is recommending approval 

of the following:  (ROLL CALL) 
 
A.     Employment and Change in Status of the individuals listed per the effective date for the 2017-

2018 school year (see page 15)   
 
B. Resignation of the individuals listed per the effective date: 
  Lisa Eme, Ready to Learn Aide, Letort, effective 8/23/17 

Roberto Cruz, Custodian, High School, effective 8/9/17 
Melissa Telesco, Director, HS Spring Musical, effective 8/28/17 

 
C. Retirement of the individuals listed per the effective date: 
  Cheryl Dearolf, Food Service Manager at Marticville MS, effective 12/31/2017 
 
D.     Department Coordinators & Stipends for the 2017-2018 school year as listed (see page 16) 
 

Explanation: This is the yearly approval of coordinators and stipends which occurs the second 
board meeting of September 

 
E.        Fall Play Set Design/Construction for the 2017-2018 school year 
      Mark Dennis - $2,000 
 

Explanation: To correct an error on the previous board agenda - Mark Dennis will be doing the 
set design and set construction for the Fall Play. 

 
F. Head Varsity Baseball Coach – Streeter Stuart 
   
G.        Dental Hygiene Services provided by Jennifer Yurchak at the rate of $28.00 per hour, not to 

exceed 220 hours for the 2017-2018 school year, pending clearances. 
 

Explanation: Mrs. Yurchak will provide dental instruction and services to district students and 
coordinate free dental services. 

 
 
ADJOURNMENT 
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Addendum 
Agenda – School Board Meeting 
Penn Manor School District 
Monday, September 18, 2017 
Manor Middle School – Board Room 
 
 
 
Item 4.       Consent Agenda for Administrative Actions – The administrative staff is 
 recommending approval of the following:  (ROLL CALL) 
 
A. Infiltration Testing and Test Pits by Earth Engineering Inc. (see pages 2-5) 
 

Explanation: Earth Engineering will conduct test pit investigation, infiltration testing and 
preparation of the report for the Tennis Court project at Manor Middle School. 

 
 
Item 5.            Consent Agenda for Personnel– The administrative staff is recommending 

approval of the following:  (ROLL CALL) 
 
A.          Resignation of the individuals listed per the effective date: 
  Lorie Burkland, Health Room Nurse, effective 9/14/2017 

 

 



 

Corporate Headquarters 
(610) 277-0880 FAX 277-0878 

Southern New Jersey 
 (856) 768-1001 FAX 768-1144

Central Pennsylvania
5010 Ritter Road, Suite 116 
Mechanicsburg, PA 17055 

(717) 697-5701 FAX 697-5702 
Lehigh Valley 

 (610) 967-4540 FAX 967-4488
eei@earthengineering.com   www.earthengineering.com  

 
September 11, 2017 
EEI Proposal No. MB2960 

 
Mr. Jim Hocker 
Derck & Edson 
33 South Broad Street 
Lititz, PA 17543 
 
Office:  717.626.2054 
Email: jhocker@derckandedson.com 

 
 
Re: Infiltration Testing and Test Pits 
 Manor Middle School 
 Manor Township, Lancaster County, Pennsylvania 
 
  
Dear Mr. Hocker: 
 

Earth Engineering Incorporated (EEI) appreciates the opportunity to submit the following 
proposal to perform a stormwater infiltration investigation and testing program for the above 
referenced project.  The purpose of this investigation is to provide infiltration test data and test 
pit information for design of proposed infiltration facilities. 

 
EEI is composed of a proven staff of qualified engineers and geologists experienced in 

meeting the needs of our clients on a timely, results oriented, and cost effective basis.  Earth 
Engineering offers its clients consulting services in the diverse areas of both geotechnical 
engineering and site and structure evaluations.  Issues such as cost effectiveness of foundation 
alternatives are evaluated along with site development issues and geotechnical data to develop 
recommendations.  This approach has enabled EEI to contribute to the successful development 
of a wide range of projects.  
 
PROPOSED SCOPE OF WORK 
 

The proposed scope of work for this project will include project management and 
coordination, test pit investigation, infiltration testing, and the preparation of an Infiltration 
Testing Report for the above referenced project.  Specific tasks included within each of these 
items are as follows. 
 
Project Management & Coordination 

 EEI will coordinate with the client to obtain project plans and information prior to 
beginning the field exploration.  Additionally, EEI will perform a cursory review of soil/geologic 
mapping for the area and data from nearby or previous work performed at the site.  Initial project 
management also entails prompt scheduling of the required subcontractors and PA One Call.  
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Infiltration Testing  
 

In accordance with the Request for Proposal, EEI proposes to perform three (3) 
exploratory test pit excavations at the locations indicated on the Geotechnical Locations plan, 
prepared by Derck & Edson, received September 8, 2017.  Due to the underlying carbonate 
geology, the test pits will extend to depths of at least 4 feet below the infiltration test depth or 
bucket refusal, whichever is encountered first.  We are assuming that the proposed infiltration 
test depths will not be greater than 2 feet below existing grades.  The purpose of the test pits is 
to obtain limiting zone information such as the groundwater table, soil mottling and depth to rock 
at the proposed infiltration areas. 

Following the test pits, two (2) Double-Ring Infiltrometer (DRI) tests will be conducted at 
each of the exploratory test pit locations for a total of six (6) DRI tests.  The tests will be 
performed to determine the infiltration rate of the subgrade soils to facilitate design of the 
recharge system.  The tests will be performed in general accordance with DRI procedures as 
outlined within the 2006 Pennsylvania Best Management Practices Manual, Appendix C.  

Supervision and monitoring of the test pit operation will be performed by a qualified 
representative of EEI.  EEI representatives will be on-site full time throughout the field operation 
to efficiently manage the project scope and document field operations.  During the soil 
evaluation, EEI will advise the client of any subsurface conditions, including limiting zones, 
which are observed to be in conflict with the proposed test elevations and depths.  Field 
adjustments to the test depths may then be directed by the client prior to performing the 
infiltration tests.  EEI will notify the client prior to the field investigation.  EEI requests that the 
client be available to discuss the testing so that appropriate adjustments can be made while still 
in the field.   

 

Analysis and Report 

 A letter report with the results of the infiltration testing will be prepared which will include 
the following: 
 
 - Description of Subsurface Conditions 

(Including soil description and testing methods, field soil classification.) 
 - Testing Location Plan 
 - Test Pit Logs 
 - Infiltration Testing Logs 
 - Groundwater Depths and Conditions 

- Limiting Zones 
 - Infiltration Rates 

 
The report will be prepared under the supervision of a Professional Engineer registered 

in the Commonwealth of Pennsylvania. 
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COST ESTIMATE 
Project Management & Coordination 200.00$       
Field Investigation

    Mobilization/Demobilization 300.00$       
    Backhoe & Operator 1 day @ 950.00$     /day 950.00$       
    EEI Soil Scientist/Geologist 1 day @ 650.00$     /day 650.00$       
Report Preparation 950.00$       

3,050.00$    TOTAL:
 
Assumptions: 

 
The above cost estimate assumes the use of nonunion, non-prevailing wage excavation 

contractors. EEI can provide a cost estimate should union or prevailing wage contractors be 
required to perform the investigation at the site. 

 
The scope of work proposed herein has been developed as directed by the Client and is 

in general accordance with the guidelines established in the Pennsylvania Best Management 
Practices (PA BMP) Manual, 2006.  Requirements established in local stormwater ordinances 
such as, but not limited to, the need for a municipal representative to witness the testing, 
frequency and coverage of infiltration testing or, other geophysical investigation requirements, 
may differ from the guidelines established in the PA BMP manual.  Therefore, it is the 
responsibility of the Client to verify that the proposed scope of work is in compliance with local 
ordinance and to coordinate the field activities with the municipal authority where required. 

 
EEI will contact the Pennsylvania One Call System, Incorporated a minimum of three (3) 

days prior to initiating the field investigation for location of public utilities.  This proposal 
assumes the identification and location of existing private underground on-site utilities is 
the responsibility of the owner/client and should be completed prior to the scheduled 
start date of the subsurface investigation.  If required, the price for a private underground 
utility location service is $900.00/ half day. 

 
This proposal assumes that access to the site will be granted and that the site is 

accessible to the excavation equipment.  This proposal does not include additional work caused 
by unexpected subsurface conditions or by site conditions out of the control of Earth 
Engineering Incorporated.  In addition, it is understood that excavated soils will be used to 
backfill test pits.  No further restoration is included in this proposal.    

 
The Client will be notified prior to the beginning of the field investigation and will be 

continually updated on work progress and any unexpected conditions encountered.   EEI will 
remain available to discuss the findings of the investigation and details of the report after it is 
submitted to the client.  If requested, the time required for supplemental reports, evaluations, 
review/preparation of specifications, or meetings will be billed at the following hourly rates. 
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Additional services provided only at the request of the client 
 
Principal Professional Engineer $ 200.00/hr. 
Senior Professional Engineer $ 185.00/hr. 
Professional Engineer $ 150.00/hr. 
Engineer II $  90.00/hr. 
Engineer I $  80.00/hr. 
Professional Geologist $ 150.00/hr. 
Senior Geologist/Scientist II $ 100.00/hr.  
Senior Geologist/Scientist I $ 80.00/hr.  
Geologist/Scientist II $ 75.00/hr.  
Geologist/Scientist I $ 65.00/hr.  
 

This proposal is based on an agreement to payment upon receipt of the Earth 
Engineering Incorporated invoice.  EEI will be due interest of 1.5 percent per month for all 
unpaid balances beyond 30 days of the invoice date.  This proposal is valid for 90 days.   

 
Earth Engineering Incorporated appreciates the opportunity to prepare and submit this 

proposal. If you have any questions regarding this project, please call our office. 
 

Sincerely, 
EARTH ENGINEERING INCORPORATED 

 
Jennifer A. Potter, P.G. 
Director – Central Pennsylvania Division 

 
 
Stormwater Infiltration Investigation:  $  3,050.00  ________ 
 
Utility Locator, 1/2 day @ $900.00:  $    900.00  ________ 

      
 
Please indicate services to be provided by initialing above.  Provide acceptance of the 

foregoing terms and conditions by affixing your signature in the space provided below and 
returning the original to our office. 
 
 
ACCEPTED BY: ______________________________________________________________ 

(Sign Name Here) 
  
 ______________________________________________________________________ 

(Print Name & Title Here) 
 
DATE:______________________________________________________________________ 
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